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Eastern Region Training and
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1(888) 221-9686

www.anaeastern.org

Candi Carmi
Technical Assistance Specialist

Webinar Overview

» 3 Steps to Register for Grants.gov
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ﬁ SAM Registration
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> Q&A
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What is a DUNS Number?

e A Dun & Bradstreet Number, or D-U-N-S Number, is a nine-digit location-specific
identification number.

* In order to apply for federal grants or contracts, you MUST have a DUNS Number.

* Getting a DUNS Number is FREE for all entities required to register with the
federal government for contracts or grants.

Requesting a DUNS Number

¢ Goto: http://fedgov.dnb.com/webform/

dun®bradstreet

Welcome to the DAB D-U-N-$ Request Service
for US Federal Government Contractors and Assistance Awardees

Spam.-blockers and other security features on your computer or network could biock ouwr email responses which may include your DUNS Number. Please ensure that you are able to receive email
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Requesting a DUNS Number (2

w B ter = @] With Trumg's signatu... ~

dunQbradstreet

Company Lookup > EESTLUES

Search
D&B D-U-N-5 Request
Home Page Please select the country or territory where your company is physically located, then
click continue.
About the D&B Pleass DO NOT anter any periods or spacial ¥ in the farm,
D-U-N-5 Number a +or | ) in the phone number. Invalid characters include > < { ) #% {} +;

For questions regarding the countries listed please contact Dun & Bradstreet at
Frequently Asked SAMHelp@dnb.com

Questions (FAQ)
[ Select a country or lemiory ~|

D&B, SAM, Grants
Contacts

D&B's Privacy
and Data Policy

Accessibility

Requesting a DUNS Number (3

dun&bradstreet _
Government iUpdate

street's information on your company!
iness with the US Federal Government convenient access to Dun &
updates to their Dun & Bradstreet record as well as request a new

Welcome to Government iUpdate - The easy way to manage Dun|

Government iUpdate provides non-publicly traded companies that are d
Bradstreet information on their business. Registered users can view, pri

Find DUNS or Request new DUNS Already Registered? - Sign-in to iUpdate

SIgN-Up NoW 10 ACCESS YOUF COMPANY's
nformabien, To safeguard your identity,
registrants will be asked to answer 3 short
authentication quiz. Click below to get started.

Enter here to find your company's DUNS Number iUpdate ID (Your Email Address)

or request 2 new DUNS Number.

Password

**New to iUpdate? Read this firse*

n I vou are attemoting 1o ioin the Aoole Develooer Proaram Click here 1o continue.




11/17/2016

Requesting a DUNS Number (4

Fle ESt View Fretites Tesh  Hep

s B Seggested Saes = ) With Trump's sigaate_ =

dun&bradstreet )
Government iUpdate

A, T
Home » Company _;)srsp_. 2 3 4

Company Look-up Verdy identity  Authentication

5 0% Completed
Security Settings Registration Complete

Started, Locate Your Company < Select Your Company from the List Below
O search Tips o M

Bus. Type Company Address
Enter your company information below and

click Search to find out if your company is
currently listed with Dun & Bradstreet.

* Business Name
= City

—) ~ v

© Dun & Bradstreat, Inc.. 2000-2015. All rights reserved.

Fads

Requesting a DUNS Number (5

—— B — L e e s e
Fle Ede View Fovosber Tosh Help
Yo I Sugested Stes v ) With Trum's sgnatu. =

Home = Py Look-ug ) SYEPQ 2 3 =

) 0% Completed
Company Look-up Verify identity  Authentication  Security Setmings Registration Complete

Y e e The company name entered was not found in our database. Re-enter your search criteria removing

any symbols or abbreviations. Chick Search Tips for additional suggestions.
O search Tips
If still not found, select an option below 16 get this company listed in Dun & Bradstreet’s database,
Enter your company information below and
click Search to find out if your company is I you believe this result to be in error, please contact us directly at 1-866-705-5711, Mon - Fri
currently listed with Dun & Bradstreet,

from 7am - 8pm CT, for assistance. Reference Error Code: CNFREG101
* Business Name

Please Chick Here to return to Main Menu.

= City
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Requesting a DUNS Number (6)

You will need to provide the following information to apply for a DUNS number:

Legal Name
Headquarters name and address for your organization

Doing business as (DBA) or other name by which your organization is commonly known or
recognized

Physical Address, City, State and Zip Code

Mailing Address (if separate from Headquarters and/or physical address)
Telephone Number

Email address

Contact Name and Title

Requesting a DUNS Number (7)

Standard Authentication and Security Screenings:

* Newer organizations may have to go through additional steps to authenticate,

which could take a week or two.

* More established organizations should get their DUNS Number shortly after

submitting the form.

Need help? Call Dun & Bradstreet at 1-800-234-3867
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What is SAM?

* SAM = System for Award Management
e https://www.sam.gov/

CREATE USERACCOUNT G CPOATE ENTITY SEARCI RECORES

Y (esiress, ekl x AB ity g eem CER Trelftog st CREA
S48 Ve e e
‘o update your extity reeords. You will ise Coverment. M vou updating expired, we Vo o e
et o e SAM L vour B, o
ez ifcial e o b creste e v 4 et e kg i et
Escbasmsns of st for FOUD indormation. [Fr—— AN e v, o el mstrmatiealy e
weness tn FOCO imformanion

v the SAM St Tracker 22

What is SAM? (2)

Required to be eligible for government contracts and awards.
¢ Registration is FREE. Beware of “official” looking sites that charge a fee!

* SAM was created so that entities don’t have to repeat the same information for
each federal agency.

* If you previously registered for CCR, you are automatically registered with SAM.
However, you will still need to create an account in SAM.
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What is SAM? (3)

* The website has Quick Start Guides and Videos on how to get started
“Help” tab to access these resources.

prernment afficial and need (0 creare Y are & reermimest wser kogged i with yeur
Lachumm o seacth for T80 information. P v En AN user oot vou will sstrmatr alhy ke
‘atomms o FOUD imlommation.

It LI ACTOS, : )

WHAT 5 SAM?

. Gotothe

Registering with SAM

rrmment offirial and end 1o crate VU T 4 e e e in e e
Dachusnas or searrh for FOUG wisrmanas, AL wmer sccount, you will sutvmtisally hare:
strems 0 FOUD informnn.

Camaln Usr Adcoust a5 Seatin R

WHAT 15 SAM?
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Registering with SAM (2)

View assistance for Create an Account - Choose Account Type

ESS GENERAL INFO

Individual A t Details |

) A Details

i

Create an Individual User Account if you need to:

« Perform tasks such as register or updase your entity (legacy CCR/FedReg and
ORCA functionality}

* Create and manage exclusion records (legacy EPLS functionality)

= View For Official Use Ouly (FOUO) level data for entity pegaration records

* Save search criteria to rum at a later time

+ Request non-public data acoess as a Federal government user

Create a System User Account If you need to:

+ Request non-public data access for a Federal government systemn

* Automate & systemn pull of non-public data

+ Perform data transfer from SAM 1o your Federal government system

| Croate Individual Account |

] | Create System Account |

SAM | Systeen for Award Managerent 3.0
Wwwy
ll Users: Thisisa

.\1.P.56:u:a:|u-% @HS n ' ’t“b\‘.gt_)_\f_

Registering with SAM (3)

Once you have created an account you can now register with SAM:

* Go to https://www.sam.gov and click “Register/Update Entity” button.

Log In with your Account information and complete and submit the online registration.
Establish your Marketing Partner Identification Number (MPIN).
Assign your Electronic Business Point of Contact (E-Biz POC).

Registration process will take approximately 30 minutes depending upon the size and complexity
of your entity.
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Final Word on SAM Account

¢ Takes approximately 7 — 10 business for the registration to become active.

¢ Need help? Contact the Federal Service Desk at https://www.fsd.gov.

Your SAM E-Business Point of Contact (EBiz POC) must update your SAM profile at least once a
year.

¢ To renew simply log into your SAM account.
* Select “Register/Update Entity” and then “Complete Registrations”.

¢ Also update it if any information changes.

* Failure to update the profile can prevent you from being able to submit your application.

Register for Grants.gov

GRANTORS

Individial Applicant . Organization Applicant Grantor
- " Fan Lo

10
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About Roles in Grants.gov

* Each organization has one EBiz POC
* EBiz POC approves Authorized Organization Representatives (AORs)
* AORs can submit grant applications on behalf of their organization

Enter Your DUNS

GRANTS GOV Register Register With Grants Gov As Organizaton Appiicant
REGISTER WITH GRANTS.GOV AS ORGANIZATION APPLICANT [7)

anizabon s DUNS OR DUN $+4 Number a

Step 1 olete the DUNS OR DUNS+4 Number fie
Step 2: Click e Register bution

DUNS or DUNS+4 Number

Register

11
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Confirm Your Registration Information

HOME LEARN GRANTS SEARCH GRANTS APPLICANTS GRANTORS SYSTEM-TO-SYSTEM FORMS OUTREACH SUPFORT

GRANTS.GOV ) Register ) Register With Grants.gov As Organization Applicant ) Organization Applicant Registration

ORGANIZATION APPLICANT REGISTRATION

Please review the information entered below. If you would like to make changes, click the Edit button on the bottom of the page. If the data entered is correct, please click the Submit button on the bottom of the page

First Name: George

MI

Last Name: Washington

Job Title: President

DUNS 0000000000000

Telephone: 555-555-1234

Email. george.washington@test.com

Secret Question: What is your favarite color?
Secret Answer.  Red
UserName: gwashington1

[ Edit | [ submit |

Completing Your Grants.gov Registration

The EBiz POC will receive an email notifying them that you have registered.

¢ The EBiz POC will then have to login to Grants.gov to confirm you as an AOR.

¢ You will be unable to submit a grant application unless you are confirmed as an AOR.
¢ You can track your AOR status by logging in with your username and password.

¢ You will receive an email notifying you that you have been approved as an AOR.

12
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Navigating Grants.gov
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grant opporty

Document Type: Granis Notica
Opportunity Number: HHS 2017 ACF ANANE

Opportunity Titie:  Sustanaté Emgioymont and Economi: Divalopment

SEEDS)

Strategus

Opportunity Category: Descratianary
Opparturity Categery Explanation:
Funding instrument Type: Grant
Category of Funding Activity: Income Secury and Social Senaces
Category Explanation:
Expected Number of Awards: 4
CFDA Numberis|
Cost Sharing or Matching Requirement:  Yes
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Version:

Posted Date:
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Archive Date.
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Subscribing to Receive Notifications

Fe Edn Veew Favortes Tooh Help — — S

e B Seggeited S v ] Wikh Trumg's signate_. =

Grants.gov Updates

y,  Grants.gov Calendar
"), Gheck oid cur calendar io gel tha latest updates about our
LS upcoming rek mainbenance, and outages

Reuse Workspace Forms

Relaase 153 introduces updales 1o the reusa foms
Bunction and new fsatures to Workspace—Ihi space
where you work on your grant appications

am mone about Release

Grants. Scheduled Maintenance:
December 17-19, 2016

3=
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Grants.gov Community Blog -
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Grants.gov Workspace

* Workspace is where you can work collaboratively with your team to
complete your grant application

* Work on forms simultaneously
* Information can be stored
* Can be a time-saver — you can reuse forms across Workspaces

* Forms are validated when they are uploaded to the Workspace,
eliminating last minute submission errors

Info on Grants.gov Workspace

GRANTS GOV

WORKSPACE OVERVIEW

-
APPLICANT ACTIONS
ol for Geants
Track My Appécaton
» Appic 3
ok 5
L 1
1 oo

Apply for Grants using Workspace

Wl x0 w@ Tom AI'--_

15
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Getting Help with Grants.gov

Getting Help with Grants.gov

* Grants.gov support is available 24/7

* Email: support@grants.gov

* Toll-Free: 1-800-518-4726

* Grants.gov has videos, user guides and tutorials on their website

e Additional Resources:

* YouTube Channel “Grants Gov”. There is also a SAM channel called “GSASAM
Videos”

16
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Upcoming ANA Competition

¢ The following ANA funding opportunities will be offered in the next competition:
e SEDS
e SEEDS
¢ Language Preservation and Maintenance
e Esther Martinez Immersion
¢ Environmental Regulatory Enhancement
¢ |-LEAD (Native Youth Initiative for Leadership, Empowerment, and Development)

* Forecasted to be published January 9, 2017
e Estimated due date: March 10, 2017

This is Confusing.
Can | Submit a Paper Application?

* ANA requires electronic submission of applications at
www.Grants.gov.

e Applicants that do NOT have an Internet connection or sufficient
computer capacity to upload large documents may contact ACF for an
exemption.

* Requests must be received by ACF no later than 2 weeks before the
application due dates.

* Refer to Section IV.2 of the FOA “Request an Exemption from
Required Electronic Application Submission” for full instructions.

17
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Help is Available!

* Visit your regional provider’s website to find information on upcoming trainings in
your area, to request technical assistance, or to ask questions:

» Eastern Region — www.anaeastern.org

* Western Region — www.anawestern.org

* Alaska Region — www.anaalaska.org

* Pacific Region — www.anapacificbasin.org

Questions?

* Type in your question in the Control Panel on the right hand side of
your screen

* Or click the “Raise Hand” button and we can unmute you so you can
ask your question

18
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Thank You For Joining Us Today!

The recording of this webinar will be available in approximately two weeks on
http://www.anaeastern.org

19



