	OBJECTIVE PROGRESS REPORT CHECKLIST
	YES
	NO

	Is the correct quarter checked on the cover page?
	
	

	Does the OPR include all objectives and activities approved in the OWP for the year being reported on?
	
	

	Is there a description for each activity that the OWP states will have activity during the quarter being reported?
	
	

	Is the forecasted amount of federal and non federal taken from the SF 424A?
	
	

	Does the actual amount of federal and non federal expenditures reported align with the SF 269?
	
	

	Program income is revenue generated as a result of a grant activity.  Did you generate any program income?
	
	

	Did you make any changes to the budget that required a formal modification (new FAA)?
	
	

	Impact Indicators

	· Did you list the three impact indicators?
	
	

	· Did you include the initial targets established in the proposal?
	
	

	· Did you report the information for each indicator for the quarter?
	
	

	· Did you complete the cumulative amount for each indicator?
	
	

	Do the resources leveraged listed total the cumulative amount stated in the Impact Indicators?
	
	

	Do the number of partnerships listed equal the cumulative amount stated in the Impact Indicator?
	
	

	If you list an activity as intergenerational were there both youth and elders participating in the activity?
	
	

	Did you list all of the jobs both staff and consultants since the start of the project?
	
	

	Did you provide additional information about your ANA project?
	
	

	Did you check each question 1 through 19 to make sure that all of the questions were answered?
	
	

	Did you have someone review the report to ensure all questions were answered?
	
	


